How To:
Using the Boys to the Bush Client Portal
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Registration Portal Guidance



Purpose

The purpose of this guide is to provide clear, step-by-step instructions for creating a profile and
enrolling in programs through the Boys to the Bush Registration Portal. The guide is designed to
make the process smooth and straightforward for all users. Our goal is to give families and
supporters confidence when using the portal, ensuring enrolments are completed easily and
accurately

Who this Guide is For

This guide has been created for parents, carers, and referrers who support young men engaging
with Boys to the Bush programs. Whether you are enrolling for the first time or returning to
update details, this guide will help you navigate the portal with confidence.

Create a New Profile

Step 1

Open your internet browser (such as Chrome, Safari, or Edge). In the address bar at the top, type
in https://cp.boystothebush.org.au/ and press Enter.

Alternatively, you will be able to click on a link forwarded to you by Boys to the Bush through
email. On the page that loads, click the link that says “Don’t have an account? Sign Up.”

You can also access via the Boys to the Bush website, register page.

Login or sign up to the
Registration Portal

Email address

Password

Forgot password?

Don’t have an account? Sign up
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Type your personal details into the boxes provided (such as your name, email, and password

that you wish to use).
BoUsTBusH

Step 2

Register
lama
Parent / Carer v
First name Last name
Email address Password
Phone
Address City

Step 3

From the drop-down list, select the location you want to enrol with. Then click the Register
button.

NOTE: If you are unsure which Boys to the Bush will facilitate your program, please contact
02 60252510

Select the location that will facilitate your Program. It may not be the location closest to you

Selecting the incorrect location may result in the participant application to a program being
declined. If unsure, please phone 02 60252510.

By clicking ‘Register now’ you agree to our terms and conditions

Already have an account? Back to login
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Check your email inbox for a message from Boys to the Bush. Open the email and click on the
link inside to confirm your email address.

BO1s=BusH

Step 4

Hello!

Please click the button below to verify your email address.
iRy Sl Ackiress

f you did not create an account, no further action is required

Add child (participant) to your profile
Step 1

Once your email is verified, log in to the portal again. You will now see an option to add a new
participant to your profile. There are 12 pages of questions to complete. Take your time and
make sure all information is correct before moving on.

BOASTBUSH o e ()

Participant / Participant details

Participant details

Participant details

Participant first name Participant last name
Test Test
Email Phone
Date of birth Gender
01/01/2001 Male 5
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Step 2

After completing the participant information, you can choose to enrol in a program, add another
participant, or return to the home page. If enrolling straight away, skip to step 4 of Enrolling in a

Program.

BOASTBUSH e e

You're almost there!

Participant details have been saved

Enrol/Apply to a program Create new participant Go to homepage

Applying for a Program

Step 1

Access the registration portal, use one of the following options

1. Openyour internet browser again and go to https://cp.boystothebush.org.au

2. Navigate to the Boys to the Bush website, registration page
https://boystothebush.org.au/register/

3. Clickon alink forwarded to you by Boys to the Bush through email. Enter your email and

password to log into your account.

Step 2
Select the ‘participant’ button

25 cp.boystothebush.org.au/#participants

Boys to the Bush

Welcome to your dashboard. Heie's where you'll find the latest
news and updates, along with everything you need to manage

your participants
l Latest news

Step 3

Select ‘enrol’, on the right-hand side of the screen.

Registration Portal Guidance


https://cp.boystothebush.org.au/
https://boystothebush.org.au/register/

U

This is your central hub for managing everything related to your pariicipants. You can view a ive list of all ici edit their i i i enrol them in various programs, or add new
participants to our system.

Search

Program name Program startend date

Any v

- . ]

Name Phone Email Programs "m\

EmtE
John Bailey

Click ‘enrol’

Step 4

Select the program you wish to apply for and click ‘continue’

2025, T1 School Program VWangaratta
'Wangaratta 28 Jan 2025 — 04 Apr 2025

program where we promole resilience among the group, sumound the boys with
positive male role models which overal school and social skills. Our school programs ran
across all our locations resulfing in hundreds of students each year being more connected fo their community through tours of
local business and engaging in activities give back to the community or develop a skill.

2025, T2 School Program Wangaratta 5000 EX GST
‘\Wangaraita 28 Apr 2025 — 04 Jul 2025
Select
Up to 10 students are involved in each program where we promote resilience among the group, surround the boys with
positive male role models which overall school 3 , and social skills. Our school programs ran
across all our locations resulting in hundreds of studenis each year being more connected to their community through tours of
local business and engaging in activities give back to the community or develop a skill
2025, Autumn Camp (2 night) Wangaratta %1824 68 excst
‘\Wangaratta 08 Apr 2025 — 10 Apr 2025
Select

APPLICATIONS FOR THIS PROGRAM CLOSE APRIL 2, 2025 The participanis camp in the outdoors and spend much of
their time leamning about life on the land. Pariicipants work with animals, go g/yabbying, explore local . leam
frade specific skills, make new friends, enjoy waler sports while detoxing from technology. The camps are staffed at three
participants to one staff member.

Click ‘select’ on the appropriate program, ensure the / $0.00
TOTAL FEE ESTIMATE A EXGST
location is the one facilitating your program.

Then click ‘continue’.

NOTE: You will be prompted to review all participant details and confirm they are correct or
make updates as you go if required. Then select ‘submit application to program’
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TOTAL FEE ESTIMATE $0.00 cxesr

ata

By dicking "“Submit application o program’ you agree o our lerms

and condilions

You will be prompted to confirm the child's details are
correct by clicking ‘continue’ on multiple pages, you can
then click ‘submit application to program’.

Update Associated Boys to the Bush Locations
Should you need to change or add Boys to the Bush locations to your profile follow these steps.
Step 1

Sign into the registration portal and click on my account (initials in the top right hand corner of
the screen) and select ‘My Account’.

Hover over your initials and click on ‘My Account’

BOUFEBUFH o e .—¢@

Signed in as

— |
|
=t 2

Logout

25 cp.boystothebush.org.au

hboard. Here's where you'll find the latest

ong with everything you need 1o manage

Latest news
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Step 2
Navigate to associated locations and select the location that will facilitate your program. If
unsure phone 0260 252 510

My Account

ama

Parent | Carar

First name 1
] ||
Phone
Address City
I |
State Postcode
NSW v 1540

Type to search

Select the location that is facilitating the program.
Click ‘Update’.
Unsure of your location? Please phone 02 6025 2510.
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